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The machine, ‘Computer’ which we use now-a-days
in our day-to-day business or home, is nothing but an
electronic machine which can perform very accurately,
a number of calculations in a fraction of second &
can store a huge data to handle.

Computer is basically a machine using which we
can do work quickly and accurately.

In office Automation, generally computer is used
for letter writing, report writing, drawing, graphs,
making the right conclusion from the given statistics,
and also future results on the basis of the current.
Parameters or progress, so as to take corrective
steps, if needed.

Of readers like their names, serial numbers and
number of the books taken. By just entering the name
of a particular book, we can get all the information
about the readers, like who had taken the book and
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when. If the readers returns the book after the due
date. It can also calculate the amount of fine.
Similarly, by entering the name of the reader, we
will get the name of the book taken and the period.
We can also get date-wise or month-wise details
of library transactions, just by giving a single
command to the computer.

Like Govt. Offices, Electricity Board office,
Hospital computer is very useful device. In these
offices computer are also used in schools and
colleges, CBT for preparing results. Computer is
very useful and very helpful for doing critical
calculations, analysis, bill printing and drawing
different a sketches.

Now a days computer has become a source of
entertainment we can watch movies, can hear songs
on a computer.

We can play different types of
difficult games on computer.
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